
Step by Step FAFSA 
completion

Make sure you go to the official Government site fafsa.ed.gov



FIRST STEP IN STARTING A FAFSA FOR THE FIRST TIME:

Creat a FSA ID 

The FSA ID is a username and password. It has replaced the Federal Student Aid PIN 
number and must be used to log in to certain US Department of Education websites. 
Your FSA ID confirms your identity when you access your financial aid information and 
electronically sign Federal Student Aid documents like the FAFSA. 

If you are a dependent student you and one parent will need to create a FSA ID for each 
of you. 

If you are an independent student you will only need a FSA ID for yourself.

IMPORTANT: ONLY THE OWNER OF THE FSA ID SHOULD CREATE AND USE THE ACCOUNT. 
NEVER SHARE YOUR FSA ID. 

https://fsaid.ed.gov/npas/index.htm
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Are you an 
independent or 
dependent student? 
You are considered 
dependent until you 
turn 24 unless you 
are married or have 
children 

If this is your first 
time completing the 
FAFSA click here

If you are 
returning to 
or renewing 
your FAFSA 
click here
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Click on the I 
am the 
student tab



5

Enter your FSA 
username and 
password you created 
if you haven’t created 
one refer to the Create 
FSA User ID tab on the 
website help desk
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Read the disclaimer and 
click on accept to move 
forward
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Click here if you 
are planning to 
attend in:
Fall 2020 
Spring 2021 
Summer 2021 

To complete a 
2020-2021 FAFSA 
you will need 2018 
Taxes and W2s for 
you and your 
spouse if you are 
married. If you are 
a dependent 
student you will 
next the tax 
information for 
your parent(s)



I recommend the 
save key be a four 
digit pin. 
Something easy to 
remember.

You will need the 
save key if you 
decide to save your 
FAFSA and return 
to it at a later time 
so save it with your 
FSA ID information.



Click Next to 
start your FAFSA



The next three slides are your 
demographic information. Make 
sure that all the information is 
correct.
If any of this information is 
incorrect please go back to your 
FSA ID and update the 
information. 
The most important demographic 
information to pay attention to is 
last names, date of births, and 
social security numbers.
Your information is sent through 
a verification process with the 
Social Security Administration so 
if it does not match your FAFSA 
will be rejected.



Make sure you are 
answering the 
questions true and 
correctly. This will 
reduce the amount 
errors



If at any point you have 
a question about what 
information is required, 
you can always click the 
question mark. 
This will then give you 
more detailed 
information on what is 
needed and where you 
can find the information 
it is requesting.







Highest school completed 
by Parent 1 and 2 are just 
for statistics. Parent 1 is 
usually considered your 
father





Enter the 
name, city and 
state of the 
high school you 
attend then hit 
search. If you 
received your 
GED just 
indicate that on 
the question 
about the 
name of your 
high school.



On this page you are 
entering the colleges  you 
want your FAFSA 
information sent to. 
You can select up to  10 
colleges.
You can also enter them by 
school code if you know it. 
UNMs school code is 
002663 this is the school 
code for UNM main campus 
as well as UNMs branch 
campuses.





Marital Status
Answer true and correct.
This is was one of the items that you 
can get selected to be verified.
Forms of Verification could include:
Married- Marriage certificate
Divorced-divorce decree
Widowed-death certificate
Separated-legal separation document 
from the courts

If you indicated you are 
married/remarried you will 
need the month and date of 
the marriage



If you have questions 
about who is considered a 
dependent click the 
question mark this will give 
you  a detailed description.







Include all the members of your 
household and the number of 
household members in college



You are considered a 
dependent student by Federal 
Financial Aid Rules until you are 
24 years old, have a child or 
dependent or you are married

*some other special 
circumstances can be 
determined by the financial aid 
officer 



If you filed your taxes this 
information must be exactly 
what is listed on your 1040

Click the Link to IRS to pull 
your Federal tax information 
into the FAFSA





Make sure you enter the information 
exactly like it is on your 1040 Federal 
tax return the address must match 
exactly. Also check your filing status.



Click TRANSFER NOW  your tax information will be transferred 
to your FAFSA application

If you are unable to transfer the IRS data 
you will have to enter all the tax 
information manually



Make sure you read each question for the 
remainder of the application. If it doesn’t 
apply to you leave it a 0









A Preparer is 
someone that 
has been paid to 
file the FAFSA 
you are not a 
preparer



• Review answers

• Make changes on 
the Summary 
page before 
submitting your 
FAFSA



Once you have verified your 
information click the “next” 
button



Read the disclaimer 
then hit next



Click “sign the FAFSA”

If you are dependent your parent 
will sign the same way



Time to submit your FAFSA



Click the 
“expand all” to 
see if you 
qualify for the 
Pell Grant and 
student loan 
amounts




